MUHHUCTEPCTBO SKOHOMHYECKOI'O PA3BUTHA,
HHBECTHIIMH A TOPTOBJIH CAMAPCKOH OBJIACTH

[OCYAQPCTBEHHOE GBTOHOMMOE YYD EXAEHME

LLEHTP UHHOBALUOHHOTO PA3BUTUS U KAACTEPHbBIX
WHUUMATUB CAMAPCKOUW OBAACTHU

PP, 443010, r. Camapa, yA. Kyrbeiwesa 145, E-mail: cicsr@mail.ru

ITPUKA3

ot 04 /020 Ne  7/A

06 ytBepxaenun [lonoxeHus 0 NEPCOHANBHBIX JAHHBIX
rocylapCTBEHHOI'0 aBTOHOMHOIO yupexxaeHus CamMapckoii 001acT
«LleHTp MHHOBAIIMOHHOTO PA3BUTHS M KIACTEPHBIX HHULIUATHBY

PykoBonctsysice Tpynossiv Konexcom Poccuiickoit ®enepanuu
ITPUKA3BIBAIO:
1.YrBepaute IlonoxeHHEe O II€PCOHANBHBIX MJAHHBIX  FOCYZApPCTBEHHOTO
aBTOHOMHOro yupexnaenus Camapckoil o6nactu «LleHTp HHHOBAIMOHHOIO
DA3BUTHS U KJIACTEPHBIX HHULMATUBY (nanee - [Tooxenue).
2.Beectu ITonoxenue B neiicraue ¢ 4 okradps 2010 r.

3.KoHTpOJI 32 UCTIONHEHHEM HACTOSIIIETO IIPUKa3a BO3NOXKUTE Ha TpudoHOBY

Hupexrop K.JI.Cepon



[Ipunoxenue
NPHUKa3y JUpeKTopa
I'AY «IIUK CO»

0T2%/0 . Ne ~

ITosnoxenue
0 NIEPCOHATIBHBIX TAHHBIX
FOCYIapCTBEHHOIO aBTOHOMHOT'O YYpesKIeHHUs Camapckoit o61actu
«LleHTp HHHOBAaHOHHOTO Pa3BHTHA U KIACTEPHBIX HHUIIHATHB))

I. O6mue monoxenus

1.1.  Hacrosimam  ITonoxenuem ONPENeNACTCA MHOPANOK ofpalieHHs c
HCPCOHATBHEIMA ~ NaHHBIMH  COTPYIHHKOB FOCYyIapCTBEHHOIO  aBTOHOMHOLO
yupexnaenus Camapckoii obmactu «llenTp MHHOBALMOHHOTO Pa3BUTHS U KJIaCTEPHBIX
WHULMATHBY (Hajee - YupekaeHue).

1.2. VYnopsgouenwue O0palleHns ¢ NepcoHaLHBIMU MaHHBIMH HMEET LEBIO
00ECTIeYUTs COBMIONEHHEe 3aKOHHEIX IIpaB ¥ HHTEPECOB YUpeXneHHS U ero
COTPYIHHKOB B CBS3M C HEOOXOIUMOCTBIO nomy4enus (cbopa), cucTemarmzaimu
(xoMbuHMpOBaHHMs), XPaHCHHA W Tepesladd  CBeCHHI, COCTaBIIAIOIIINX
[IEPCOHAJIbHBIE JaHHEBIE.

1.3. TlepconansHele nannbie COTPYAHUKA - NMrobast MHpOPMaIHUs, OTHOCSITASCS K
AaHHOMY  COTPYIHHKY (CyOBEKTY ITepCOHATBHbIX JAAHHBIX) U HeoOXomMmas
YUpexneHuro B CBsI3M ¢ TPYAOBBIMH OTHOIIEHHUSMHM, B TOM YHCIIe:

GaMuIHs, ©Ms1, 0TUeCTBO COTpYTHHKA;

AaTa 1 MECTO POXKAEHHS COTPYITHUKA,

aZipeC COTPYAHHKA,

CEMEHHOE, COLMANBHOE, HMYILECTBEHHOE IOJIOKEHHE COTPYMHUKA,

obpaszoBanue, mpodeccus COTPYTHHKA;

JdOXO0ObI, HMYIIIECTBO H HMYIIECTBEHHEIC 065{38T6HBCTBE1 COTPpYIOHHKA;



Apyrasi aHaJorHYHas WH(POpMalMsd, Ha OCHOBAHUU KOTOpPOM BO3MOJKHA
Gesommbounas uaeHTH HKAIUA CyObeKTa NEePCOHAIIBHBIX TAaHHBIX.

1.4. CBelleHHS O MEPCOHAIBHBIX JAaHHBIX COTPYZAHHUKOB OTHOCATCS K YHCIY
KOHOHJICHIIMANBHBIX (COCTARISIOLIHUX OXpaHACMYIO 3aKOHOM TaiHy YupeskjeHus).
PexuM KOH(UICHIMATBHOCTH B OTHOIIEHHH MEPCOHATBHBIX TAHHBIX CHHUMaeTCH:

B Clly4ae HX 00e3THYHBaHHUS;

I10 HCTEUCHHUHU 75 JIET CPOKA UX XPAHEHUS,

B IPYTHX CITy4asX, IPelyCMOTPEHHBIX (eiepaibHBIMK 3aKOHAMH.

II. OcroBHBIe monsTHS. CocTan NePCOHAJIBHBIX JAHHBIX

COTPY/THHKOB

2.1. Ins ueneit nacrosimero IMonoxenus HCIIONIB3YIOTCS CJIEAYIOIINE OCHOBHBIE
[IOHSITHS:

TICpCOHANIbHBIC NAaHHBIE COTPYIHUKA - B COOTBETCTBUH C OIpeJeNeHyeM . 1.3
Hactosero [lonoxenus;

00paboTKa IepCOHANBHBIX JIAHHEIX COTpYIHHKa - cOOp, CcHCTeMaTH3aLWs,
HaKOIICHHE, XpaHeHHe, yTO4YHeHHe (06HOBIEHHUE, M3MEHEHUE), HCIONb30BaHMuE,
pacnpocTpaHeHue (B TOM 4YHCIe mepejaya), obesnuymBanue, GIOKMpPOBaHKe,
YHHYTOXEHUE [1€PCOHANBHBIX JIAHHBIX;

KOHOHUIEHIUATFHOCTE IEPCOHANBHBIX NAHHBIX - 00A3aTeNbHOE 15 COBIIOAeHHUS
Ha3Ha49CHHOTO OTBETCTBEHHOrO JIMIA, IIOIy4YMBIIErO AOCTYII K TIE€PCOHAIBHBLIM
AQHHBIM =~ COTPYAHHKOB, TpeOOBaHHE He MOMYCKaTh MX paCHPOCTpaHeHHH oe3
COracHs pabOTHHKA HIIM HHOT'O 3aKOHHOTO OCHOBaHHS;

PaclpOCTpaHeHHEe TEPCOHAIIBHBIX MAHHBIX - eHCTBHS, HallpaBleHHBIE Ha
[l€pelady MEepCOHANBHBIX JIAHHBIX COTPYIHHKOB OIIPENICIEHHOMY KpPYIy JIHI]
(mepenaua mepcoHanBHBIX A@HHBIX) UM O3HAKOMIIEHHE C MEPCOHANBHBIMH JIAHHBIMH
HCOTPAaHMYCHHOIO Kpyra JIHL, B TOM 4HCiIe 06HApOIOBaHKe NEPCOHATBHBIX JAaHHBIX

COIPYAHHUKOB B CpPE/ICTBAX MAacCOBOM HH(BOPMAIH, pa3MelleHHe B HH(pOPMAITHOHHO-



TeIeKOMMYHHKALMOHHBIX CeTAX MM TPEJICTaBIeHHE JOCTyla K IEePCOHAIIBHBIM
JaHHBIM COTPY/IHMKOB KaKHM-TTH0O0 HHBIM CIIOCOOOM;

MCIIONB30BaHME  TIEPCOHANBHBIX  TaHHBIX -  JelcTBHA  (omepanmu) C
TepCOHAIbHBIMHI JaHHBIMH, COBEPIIAEMBIE YIIOJHOMOYEHHBIM JODKHOCTHBIM JTHIIOM
VupexIeHus B LENIX NPUHATHAS PENICHWH WM COBEPLICHWS HHBIX JCHCTBUH,
TIOPOXKJAIOLIMX FOPUANYECKHE IIOCIIE/ICTBUS B OTHOIIEHWH COTPYIHMKOB JIMOO MHBIM
06pa3oM 3aTpardBaroOIKX UX ITpaBa 1 CBOOOBI MIIM NPaBa ¥ CBOOOMIBI JAPYTHX JIHLL;

OIOKHpOBaHKME MEPCOHANBHBIX JAHHBIX - BpeMEHHOE IpekpalieHue cbopa,
CHCTEMaTH3alli{, HAKOIUIEHWS, WCIIOJb30BaHMs, PaclpOCTpaHEHHs IePCOHAIBHBIX
JAHHBIX COTPYIHHUKOB, B TOM YHUCJIE UX IepeIadH;

YHUYTOXKEHHME IepCOHANBHBIX [aHHBIX - JIEMCTBHs, B pe3yIbTaTe KOTOPBIX
HEBO3MOXXKHO  BOCCTAQHOBHTH  COJIepKaHME  IEePCOHAIBHBIX  JAaHHBIX B
HH(POPMAI[HOHHON CHCTEME MEPCOHANBHBIX JaHHBIX COTPYAHUKOB MM B pE3yJbTaTe
KOTOPBIX ~YHHYTOXAIOTCA MaTepHUasbHblE HOCHUTEIM I€PCOHANBHBIX JaHHBIX
COTpPYIHHUKOB;

obe3TMYMBaHUe IMEPCOHANBHBIX MAaHHBIX - NEHCTBHS, B pe3ylbTaTe KOTOPBIX
HEBO3MOXXHO OIpPENIeIUTh MPHUHAAIEKHOCTh MEePCOHANBHBIX JAaHHBIX KOHKPETHOMY
COTPYIHUKY;

o0IeJ0CTyIHBIE TMEepPCOHANBbHBIE NaHHbIE - I[IEpCOHANIBHBIE TaHHbBIE, AOCTYII
HEOTPaHWIEHHOTO Kpyra JIHIl, K KOTOPBIM IIPEJOCTaBIEH C COIJIACHsl COTpPY/IHHKA,
WA Ha KOTOpBIe B COOTBETCTBUU C (eiepalIbHBIMU 3aKOHAMM HE PACIpOCTPaHAETCs
TpeboBaHKe COOTIONeHNs KOH(GHUAESHIINAEHOCTH;

uH(pOpMaIusi - CBeleHHUs (COOOINEHHUs, NaHHbIE) HE3aBUCHUMO OT (OPMBI HX
IpeICTaBlIeHUS; ‘

JIOKyMEHTHpoBaHHas MHQopMaius - 3adHUKCUpPOBaHHAS HA MaTepHAIbLHOM
HOCHUTeNe MyTeM JTOKYMEHTHPOBAaHUS MH(OPMaIUs ¢ PEKBHU3UTAMHU, MTO3BOJISIOIIMMH
OTIpeNIeNIUTH TaKylo HHGOpPMALUIO UIIH €€ MaTepHallbHbIH HOCHUTEb.

2.2. Uadopmanus, mpeacrapisieMasl COTPYIHUKOM IIPH MMOCTYIIEHUH Ha paboTy

B YupexaeHue, JODKHA HUMETh JOKyMEHTanbHyro ¢opMy. [lpu 3akmodeHun



TPYAOBOTO JOroBOpa B COOTBETCTBHH CO CT. 65 TpynoBoro kogexca Pd muuo,
nocTynarouee Ha paboTy, mpeabsIBIsSET:

MacIOPT WK HHOM JOKYMEHT, yIOCTOBEPAIOILIMH JIMYHOCTE;

TPYAOBYIO KHH}KKy, 32 MCKIIIOYEHHEM CIIy4aeB, KOI/la JOTOBOP 3aKJIIOUYaeTcs
BIICPBbIE, WIIH PAOOTHHK TOCTYNAeT Ha paboTy Ha YCIOBUSIX COBMECTHTELCTBA, WITH
TPy/0Bas KHIKKa y pabOTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOH MM 10 APYTHM
[IpUYUHAM;

CTPax0BO€ CBU/IETEIIBCTBO IOCYIaPCTBEHHOI0 IIEHCHOHHOI'O CTPAXOBAHHS,

JIOKYMEHTBI BOMHCKOTO y9eTa - [UIsl JIHLI, IIOAJIEKAIINX BOUHCKOMY YUeTy;

JTOKYMEHT 00 00pa3oBaHMH, O KBaTM(pUKAUUMM WM HAIUYHH ClIelHaTbHBIX
3HaHUW - IPH TIOCTYIUIEHMH Ha paboTy, TpeOyrollylo CIeNHalbHBIX 3HAHUM HIH
CIIEI[HANILHON MTOATOTOBKH;

CBUZETENLCTBO O npucBoeHny MIHH (nipu ero Hanuduu y paGoTHHKA).

23. Ilpu odopmieHHM COTpYIHHKA OTJEIOM  KaApoB  3amosHAeTcs
yHHQuUEpoBaHHas ¢opma T-2 "JluuHas kapTouka paGoTHHKA", B KOTOpOH
OTPaXXaroTCsl CIEAYIONINE aHKeTHbIe U OuorpaduuecKkue qaHHble pabOTHHKA:

- obmue ceenenus (P.J1.0., nara poxmeHHs, MecTo POXKIAEHHUSI, rpakIaHCTBO,
obpasoBanwe, npodeccus, cTax paboThl, COCTOSHHE B Opaxe, MacIIOPTHBIE JaHHBIE);

- CBEJIEHHs] O BOUHCKOM Y4YeTe;

- MaHHbIE O NIpHUeMe Ha paboTy;

- CBEJIEHHUS 00 aTTeCTalllu;

- CBEJIEHHS O IIOBBIIIEHHOH KBaTH()UKALIAH;

- CBEJIEHHUS O [IPO(ECCHOHAIBHOM ITEPENOrOTOBKE;,

- CBJICHHS O Harpajiax (MMOONIPEHHsX ), IOYETHBIX 3BAHHSIX;

- CBeJIEHHU: 00 OTITyCKax;

- CBEJICHHA O COLIMAJIBHBIX TapaHTUsX,

- CBEJICHHs O MeCT.e ’KHUTEJIBCTBA M O KOHTAKTHBIX TeJle()OHax.

2.4. B otzene ka/ipoB YUPEKACHUS CO3MAIOTCS U XPAHATCS CIIeNYIOLUE IPYIIIThI
AOKYMCHTOB, COACPKAINME JAaHHBIE O COTPYAHMKAX B €IMHMYHOM WITH CBOJHOM

BHJE:



2.4.1. ToKyMeHTBI, COTEePIKAIINE IIEPCOHATLHBIE [AHHBIE COTPYIAHHUKOB:

KOMIUIEKCEI TOKYMEHTOB, CONPOBOXIAOLIME MPOLECC OPOPMIEHHS TPYHOBBIX
OTHONICHUH IIPH IpHeMe Ha paboTy, IepeBOJie, YBONbHEHHUH,

KOMIIIEKC  MaTepuajnoB II0 aHKETHPOBAHHIO, TECTHPOBAHMIO, IIPOBEICHMIO
cobece10BaHUM ¢ KaHAUIATOM Ha JJOJIKHOCTE;

TIOATMHHUKY ¥ KOIMK IPUKA30B (paclopsKe i) 110 kaapam;

TPYAOBbIE KHHKKH;

Jie1a, CONEPIKALIME OCHOBAHMS K IIPHKA3Y 1O JINIHOMY COCTaBY;

Aena, CONEPXKallie MaTepHallbl aTTeCTALNH COTPYIHUKOB;

Aela, COIeprKallie MaTepHallbl BHYTPEHHHUX PacCile/IOBaHHIA;

CIIPaBOYHO-HH()OPMAIIHOHHBIA 6GaHK JaHHBIX 1O nepcoHany (KapToTekw,
KYPHAJIBI);

IOVTHHHUKY U KOITMA OTYETHBIX, AHATUTHYECKUX M CIIPABOYHBIX MaTepHaIoB,
[IEpellaBaeMBIX  DYKOBOJACTBY — YUPEXKIEHHS, PYKOBOJMUTENSIM CTPYKTYPHBIX
noapaseaeHui;

KOTHMM  OTYETOB, HANPABIAEMBIX B TOCYIapCTBEHHBIE OpPraHbI CTaTUCTHUKH,
HAJIOTOBbIC MHCTICKLINH, BBILECTOSIINE OPraHbl yIIPaBIeHUs M APYTHe YUPEXKTSHHUS.

2.4.2. JlokyMeHTaLus 110 OpraHU3aldH paboTBI CTPYKTYPHBIX OJpa3 e e HHUit:

TIOJIOKEHUS O CTPYKTYPHBIX ITOpa3/eIeHHSX

AOIDKHOCTHBIE HHCTPYKIIMU PabOTHUKOB,

TIPUKA3EI, PACIIOPSDKCHHUS, YKa3aHUsl PyKOBOACTBA Y UpeIKICHMUS;

AOKYMEHTBI IIaHUPOBaHWSA, Yy4eTa, aHalM3a W OTYETHOCTH IIO BOIIPOCAM

KaJIpoBOH paboThI.

I11. Oprarusanus 06paboTKH HepCOHATBHBIX TAHHBIX COTPYIHHKOB

3.1. O6pabotka TICPCOHAJIHBIX  TaHHBIX COTPYIHUKOB OpraHu3zyeTcsi B
COOTBETCTBHHU CO CXeMOl 1.
3.2. Bce NE€PCOHANBHBIC MaHHbIE COTPYAHUKA CIENYEeT MOJIYyYaTh Y HErO camMoro.

Ecnu [ICPCOHANIBHBIC JAHHBEIE BO3MOMHO IIOJIYYHTB TOJIBKO Y TpeTBCﬁ CTOpOHEI, TO



COTPYIHHK [0JDKEeH OBITh YBEJOMIIEH 00 3TOM 3apaHee (B HUCHMEHHOH (QopMme) H OT
HEero JOJDKHO OBITh ITOJydeHO IHCBMEHHOe corache. J{ODKHOCTHOE JIMIO
paboronarenss 00s3aHO COOOIMTE COTPYIHHKY O UeNsAX, IIPeArioaraeMeix
HCTOYHHMKAX M CIocobax MONy4YeHUs MNEepCOHANBHBIX MAAHHBIX, a Takke o
IOCNENICTBUAX OTKa3a COTPYAHHUKA [aTh MMCbMEHHOE COTTIACHE Ha X IMONyYeHHe.

3.3. PaboTomarens He MMeeT IpaBa IOJIy4aTh U 06pabaThIBATH IIEPCOHAJIbHBIE
AaHHBIE  COTPY/IHMKa O €ro  pacoBOM, HallMOHAIBHOM  NPHHANIEKHOCTH,
IOJUTHYECKUX B3MIIAJaX, PEMTHO3HBIX U (UIOCOPCKUX YOEXKIEHHUSIX, COCTOSHUM
30POBbs, HHTUMHOM XXU3HHU. B Clly4asx, HemocpeICTBEHHO CBA3aHHBIX C BOIPOCAMH
TPYMOBBIX OTHOIUCHUH, B COOTBETCTBHH CO CT. 24 KoHctutyiuu P® paGoronatens
BIIpaBe MOJIy4aTh ¥ 00pabaThiBaTh MaHHBIC O YACTHOM JKM3HU COTPYIHHKA TONBKO C
€ro NMCbMEHHOTO COTJIACHS.

3.4. O0paboTka  yKa3aHHBIX II€PCOHANBHBIX  JAHHBIX COTPYJIHUKOB
paboTonareneM BO3MOXKHA TONBKO C MX cOIZacHs JiMG0 6e3 MX Corfmacus B
CIIEAYIOIIHNX CITydasx:

- IEPCOHANTBHBIE JJAHHBIE ABJISIOTCS O0IIETOCTYIHEIMU;

- IEPCOHANBHEIE NaHHBIC OTHOCATCS K COCTOSHHUIO 3I0POBBS COTPYIHUKA, U HX
00paboTka HEOOXOAMMa IUIS 3AllMTHl €r0 KH3HH, 3TOPOBbS MM HHBIX JKH3HEHHO
Ba)XHBIX HHTEPECOB APYTUX JIHL U ITOyYeHHe COTIACHS COTPYAHUKA HEBO3MOIKHO;

- MO0 TPEOOBAHHIO MOJIHOMOYHBIX TOCYNAaPCTBEHHBIX OPraHOB - B CIyYasX,
NpeayCMOTPEHHBIX (efepabHBIM 3aKOHOM.

3.5. Paborozarens BIpaBe 00pabaThIBaTh IePCOHAILHEIE TAHHbIE COTPYIHUKOB
TOJIKO C UX IMICBMEHHOTO COTJIACHS.

3.6. IluceMeHHOE cornacHe COTpyaHMKA Ha O6p3,60’I‘Ky\ CBOUX IE€PCOHANBHBIX
JIAHHBIX JOJKHO BKJIFOYATh B ce0s:

- bamunio, UMs, OTYECTBO, afpec CyObeKTa MEePCOHATBHBIX JAHHBIX, HOMep
OCHOBHOTO JTOKYMEHTA, yOCTOBEPSIOIIETO €r0 JIMYHOCTE, CBEIECHHS O JaTe BHIIAYM
YKa3aHHOT'O TOKYMEHTA U BBIIABIIEM €ro Oprase;

- HAMeHOBaHue (GaMUIINIO, UMS, OTYECTBO) H aJipec OIlepaTopa, IOJTY4alOIIIETO

cormacue CY6'B€KT3 IICPCOHAJIbHBIX JaHHBIX,



- 11eJ1b 00pabOTKH MTePCOHANBHBIX JaHHBIX;

- IIepEeYCHb IePCOHANBHBIX JAHHBIX, Ha 00pabOTKY KOTOPBIX HAeTcsi cCoriiacue
CyOBbeKTa epCOHATBHBIX TaHHBIX;

- TIepeveHb JEHCTBUHA C IePCOHANIBHBIMH JaHHBIMH, HA COBEpIIEHHE KOTOPHIX
JlaeTcs  corjiacue, OOIlee ONHCaHHe MCIONB3yeMBIX —OIEPaToOpOM CIIOCOBOB
00paboOTKH MEPCOHANTBHBIX JTAHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JICHCTBYET COITIacHe, a TAKXKe IOPAI0K ero OT3hIBA.

3.7. Cornacue COTpynHHKa He TpebyeTcs B CIeAYOMMX CIydasx:

- 00paboTKa [IEPCOHANBHBIX TaHHbIX OCYIIECTBISETCS HA OCHOBAaHMH Tpy0BOro
Kofekca P® wiaum uHOrO (esiepalbHOrO 3aKOHA, YCTaHABIIMBAIOLIETO ee IIeb,
YCIOBUSA IIONYYEHUA IEPCOHANBHBIX [aHHBIX M KPYI CyOBEKTOB, IepCOHAIbHBIE
AaHHBIE KOTOPBIX TMOMIEXAT 0OpaboTKe, a TaKKe OINPENEIEHHOTO IOTHOMOYMS
pabotonares;

- 00paboTKa MePCOHANBHBIX NAHHBIX B LEIX MCTIONHEHHS TPYA0BOTO JIOTOBOPA,

- 00paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBIAETCS JUIS CTATHCTHYECKUX WIIH
VHBIX HAY4YHBIX IeNeH NMPH yCIOBHH 0053aTeBHOr0 00e3NMYHBAHUS MePCOHAIBHBIX
JIaHHBIX;

- 00paboTKa MepCoHANLHBIX JAHHBIX HEOOXO0MMA [T 3AIHTHI KU3HH, 30POBbS
WM WHBIX JKA3HEHHO BaXHBIX HHTEPECOB COTPYJHHKA, €CJIU IONYYCHHE ero
COIJIaCUsl HEBO3MOXKHO.

3.8. CotpynHuK YupekieHHs MNpeiCTaBIsSeT B OTAe] KajpoB JIOCTOBEPHBIE
CBEeZIEHNA 0 cebe. OTen KafpoB IIPOBEPSIET JOCTOBEPHOCTh CBEIEHMIA.

3.9. B cootBerctBUU co cT. 86 TK P® B memsix obecreueHus npaB u cBobox
YellOBeKa M TPaXAaHWHA PYKOBOIMTENh YUPEKICHHA M ero 3aKOHHBIE,
TI0THOMOYHBIE MPE/ICTABUTENN NPH 00pabOTKe MepCOHANIbHBIX IAHHBIX COTPYIHHKA
JOJIKHBI BBITTOJTHATE ClIEAYIOIINE 00lHe TpeOOBAHHMA:

3.9.1. O6paboTka TIIepCOHANBHBIX MAHHBIX  MOYXKET OCYILLECTBISATHCS
HCKITIOYUTENLHO B NENSIX 00eCeYeHHs COOMONEHNs 3aKOHOB UM WHBIX [IPABOBHIX
aKTOB,  CONEMCTBHA  pPabOTHMKaM B TPYHOYCTPOWCTBe,  OOYy4YeHMH H

NPO(QECCHOHANTBHOM — IPOIBIKEHWH,  OOCCIeYeHHEe  JMYHOH  Ge30MacHOCTH



COTPY/IHUKOB, KOHTPOIl KOJHYeCTBA W KavecTBA BBITONHAEMONW pabOTHl 1
obecrieyeHUs1 COXpaHHOCTH UMYIIECTBA.

392. Ilpn onpexenennn obbeMa U COpepKaHus, o0OpaGaTHIBAEMBIX
TNEPCOHANBHBIX JaHHBIX PabOTONATENs NOIKEH PYKOBOJCTBOBaThcA KoHCTHTYIMEH
P®, TpynoseiM konekcoM PP u unbIME (eepalbHEIMU 3aKOHAMH.

3.93. Ilpy NpHHATHH peIIeHHi, 3aTparvBarOIINX HHTEPEChl COTPYJHHKA,
paboTojaTellb He HMeeT MpaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX MAHHBIX,
NOMYHCHHBIX O HEM HCKIIOYHTENBHO B pe3ylbTaTe HX aBTOMATH3MPOBAHHOM
00pabOTKH MU 3NIEKTPOHHOTO TTOTydeHHS.

3.9.4. 3ammra NepCOHANBHBIX JAHHBIX COTPYIHHUKA OT HETIPABOMEPHOI'0 UX
HMCIONIB30BAHMSL yTpaThl obecrednBaeTcs pabOTONaTelleM 3a CHET ero CpeicTB B
NIOpsAJIKe, YyCTAHOBIEHHOM (pelepaibHEIM 3aKOHOM.

3.9.5. CoTpymHUKM ¥ KX NpPEJICTABUTENH IOJDKHBI OBITH O3HAKOMIICHLI o1
PacmvCKy ¢ NOKYMEHTaMM YUpeKIEeHHs, yCTaHABIMBAIOMMU TIOPAIOK 06pabOTKH
NEPCOHANBHBIX NaHHBIX, a TAKXe 00 UX MpaBax U 00I3aHHOCTIX B HTOH OBIIACTE.

3.9.6. Bo Bcex cimydasx oTka3 paGOTHHKA OT CBOMX IIpaB Ha COXpaHEHHE H

3alIUTY TalHBI HeJIeHCTBUTEIIEH.
IV. Ilepeniaya mepcoHanbHBIX TAaHHBIX

4.1. Tlpu mepenaye NepcOHANBHBIX TaHHBIX COTPYLHUKA paboTonaresns H0DKeH
COOMIOIaTh ClieyroIKe TPeOOBaHMS:

4.1.1. He coolmate nepcoHanbHble DaHHEIE COTpy/IHHKa TPEThEH CTOpoHEe Ge3
[TICBMEHHOTO COIJacHsl COTPYJHHKA, 33 MCKIIIOYEHHEM \cnyqaeB, Korga 3ro
HEOOXOUMO B HEISIX MPeylpeskIeHus YTPO3bl KU3HH U 3[I0pPOBBIO COTPYIHHKA, A
TaK)Ke B ClIy4asX, yCTaHOBIIEHHBIX (DefepalbHBIM 3aKOHOM.

4.1.2. He coofIars mnepcoHabHBIE JAHHbIE COTPYTHHKAa B KOMMEPUECKHUX
nemsx 6e3 ero muceMeHHoro cormacus. OGpaGoTka MIEPCOHAIBHBIX  JIAaHHBIX

COTPYAHHKOB B NEJSX MNPOABHXXEHHA TOBAPOB, PaboT, yCIyr Ha pHIHKE MyTeM



OCYIECTBICHHUS NPSIMBIX KOHTAKTOB C IOTEHLHAIBHBIM IIOTPEOUTENIEM C MOMOIIBIO
CpPEICTB CBSI3U OITyCKaeTcs TOJNBKO C €ro IPeABapUTEILHOTO COTTIACHS.

4.1.3. IlpenynpeiuTh JIML, NOTYYHBIIUX [IEPCOHATBHBIE JaHHBIE COTPYIHHKA, O
TOM, 9TO 3TH JaHHBIE MOTYT OBITE MCIIONB30BAHBI JIUIIbL B LENSX, AT KOTOPBIX OHH
coOOIeHbl, U TpeOOBaTh OT ITHUX JIMI NOATBEpXKIEHHE TOrO, YTO 3TO IPABHUIIO
cobmozieHo. Jluma, MONMyYHMBINIME IepCOHANbHBIC JaHHbIE COTPYIHHKA, O0A3aHBI
cO0MI0IaTh pPEeXHM CeKpeTHOCTH (KoHbuaeHuuanbHocTH). Jannoe ITonoxenue He
pacmpocTpaHseTcs Ha OOMEeH IEepPCOHATIbHBIMU JaHHBIMM COTPYIHHUKOB B IIOPSJIKE,
YCTaHOBJIEHHOM (enepaibHbIMU 3aKOHAMH,

4.1.4. OcymecTBiATh Iepefady IEepCOHATBHBIX J@HHBIX COTPYIAHHKOB B
npenenax YUpexIeHUs B COOTBETCTBHH ¢ HAacTOALIMM [lonoxennem.

4.1.5. Paspemiatb AOCTYI K IE€PCOHANBHBIM J@HHBIM COTPYAHHKOB TOJIBKO
CIIEIUAIBHO YIIOJTHOMOYEHHBIM JIMLAM, IPU 3TOM YKa3aHHBIE JIMIA JOJDKHBl UMEThH
IIPaBO IMOJIY4arTh TOJIBKO T€ IMEPCOHANBHBIC NAHHBIE, KOTOPBIE HEOOXOAMMEI IS
BBITIOIHEHUS. KOHKPETHOU (DYHKIIUH.

4.1.6. He 3anpamuBaTh MHGOPMALHUIO O COCTOSIHUM 3I0POBBS COTPYAHMKA, 3a
HUCKIIOYEHHEM TeX CBEIEHHM, KOTOphIeé OTHOCATCA K BONPOCY O BO3MOXHOCTH
BEIIIOJIHEHUS COTPYAHUKOM TPYJI0BOH GYHKITHH.

4.1.7. IlepemaBaTb NepCOHAJBbHEIE JaHHBIE COTPYOHHMKA €ro 3aKOHHEIM,
NIOJTHOMOYHBIM IIPENCTaBUTENAM B TOPSJIKE, YCTAaHOBICHHOM TpyIOBEIM KOZEKCOM
P®, u orpann4uBaTh 3Ty MHOOPMAIMIO TOJBKO TEMU TEPCOHAJIBLHBIMU JaHHBIMH,
KOTOphl€ HEOOXONMMBI [UIS BBINONHEHHS YKa3aHHBIMH [IPEACTABUTENSAMH HX
GbYHKIHH.

4.2. TlepcoHalbHble JAHHBIC COTPYIHHKOB 0GpPaGaThIBAIOTCS M XpaHATCS B
OTJIeNe KaJIpOB.

4.3. IlepcoHanbHbIE TaHHBIE COTPYAHUKOB MOTYT OBITH ITONYYEHBI, IPOXOIUTE
JaNlBHEHINYI0 00pabOTKy W IiepefaBaThCsl HA XpaHCHHS KaK Ha OyMa)KHBIX
HOCHUTEILAX, TaK ¥ B JJIEKTPOHHOM BHE (IIOCPEICTBOM JIOKAJIbHON KOMITBIOTEPHOM

CETH).
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4.4. Tlpm mnonxy4eHHH IIEPCOHAIBHBIX [JaHHBIX He OT COTpPYOHHKa (3a
MCKITIOYEHHEM CIIyJaeB, €CJIU IE€PCOHANIbHbIE JaHHbIE SBISIFOTCS OOIIENOCTYITHEIMH)
paboTofaTens OO Hadana oOpabOTKH TaKMX IIePCOHANLHBIX JaHHBIX 00s3aH
IIPENOCTaBUTh COTPYAHUKY CIIEAYIONIYIO HHGOPMAIHIO:

- HauMeHOBaHHe ((haMHIMs, MM, OTYECTBO) M aJpec oleparopa HIM €ro
TIpeICTaBUTEIs;

- 1[enb 00pabOTKK EPCOHANBHBIX JaHHBIX H €€ IPAaBOBOE OCHOBAHHE;

- IpeIoaraeMble MONb30BATENHU MTEPCOHANBHEIX JaHHBIX;

- YCTaHOBICHHBIE (elepalbHBIMU 3aKOHAMU IIpaBa CyObeKTa NepcOHaIbHBIX

NaHHBIX.
V. JlocTyn K nepcoHaIbHBIM JaHHBIM COTPYIHUKOB

5.1. IlpaBo mocTyma K NepcoHaIbHEIM JJAHHBIM COTPYIHUKOB UMEIOT:

- PYKOBOIWTENb YUpeKIeHHUS;

- COTpYAHHKH OT/elia KaJpoB;

- COTPYAHUKU OyXTrajaTepuH,

- HavalbHUK OTAeNa OJKOHOMMYecKOH OesomacHoctd (uHpopManus o
(paKTHIECKOM MeCTe IPOKUBAHUS H KOHTAKTHEIE TeJle(hOHBI COTPYIHHKOB);

- COTPYIHUKHM CekpeTapHara (MH(OpManus o GakTHIECKOM MecTe MpPOKUBAHMUS
U KOHTaKTHEIC TeJI€(QOHBI COTPY/THHKOB);

- Ha4albHUK OT/IeJIa BHYTPEHHETO KOHTPOJIS (IOCTYII K MEPCOHATBHBIM JAHHBIM
COTPYIHHKOB B XOJI€ IJIAHOBHIX IIPOBEPOK);

- PYKOBOIUTENH CTPYKTYPHBIX IIOAPA3/eIeHUH 110 HATIPABIEHHIO JCATeTbHOCTH
(mOCTYI K TIEPCOHANBHBIM JAaHHBIM TOJIBKO COTPYIHHKOB CBOETO II0Ipa3/IesIeH s ).

5.2. Cotpynauk YupexIeHHUs HMEET IPaBo;

5.2.1. Tlomy4daTs HOCTYIl K CBOMM MEPCOHAIBHBIM JAHHBIM M O3HAKOMIICHHE C
HUMH, BKIIOYas IpaBo Ha Oe3BO3ME3J[HOE MONyYeHWe KOMHM JH000H 3ammcH,

coz[ep}Kameﬁ C€TO IICPCOHAJIBHBIC JaHHBIC,
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5.2.2. TpeboBath 0T paboTojiaTelss YTOYHEHUs, HCKIIFOUCHHUS WM HCIIPaBICHUS
HETIONIHBIX, HEBEPHBIX, YCTAPEBIIMX, HENOCTOBEPHBIX, HE3AKOHHO IOIYYEHHBIX HIIH
He SABJISIOLINXCS HE0OXOIUMBIMHE A1 paboToAaTes sl IepCOHaNbHbIX JaHHBIX.

5.2.3. Ilomy4arts oT padoTomarens:

- CBEIIEHMs O JIMIAX, KOTOpble MUMEIOT AOCTYIl K II€PCOHAJIBHBIM NaHHBIM HIU
KOTOPBIM MOJKET OBITh ITPEOCTABIIEH TaKOH JOCTYII;

- nepedeHb 00palOaThiBaeMbIX IIEPCOHAIBHBIX MJAHHBIX W HCTOYHHK HX
MOTY4YeHHUS;

- CPOKHU 00pabOTKHU IIEPCOHANIBHBIX JaHHBIX, B TOM YHCJIE CPOKU X XPAHEHUS;

- CBEIEHU O TOM, KaKHe IOpHUAWYECKHE IOCIENCTBUS I CyOBeKTa
MEPCOHANBHBIX JaHHBIX MOXET ITOBJIeYb 3a co00i 00paboTka ero mepcoHalbHBIX
JAHHBIX.

5.2.4. Tpebosath HU3BelleHHU paboToAaTeNeM BCEX JIML, KOTOPBIM paHee OBbLITH
COOOILIEHBl HEBEpHBIE WM HEINOJHBIE IIepCOHANbHBIE JaHHBIE, 000 Bcex
IIPOU3BEIEHHBIX B HUX UCKITIOYEHUSX, UCIIPABIEHUSIX UJTH JIOTIOJIHEHHSX.

5.2.5. Ob6xanoBaTh B YIIOJHOMOYEHHBIH OpraH IT0 3allUTe MPaB CyOBEKTOB
IIEpCOHANBHBIX JAaHHBIX WK B CyJeOHOM IOpsAKe HElpaBOMEpHBIE AEWCTBHS HIIH
Oe3nelicTBus paboToaares Npyu o6paboTKe U 3alIUTe ero MEePCOHAIBHEIX JaHHbIX.

5.3. KommpoBsaTe ¥ JenaTh BBIIMCKHM [E€PCOHAIBHBIX JaHHBIX COTPYIHHKA
paspemaercss MCKIIOYHUTENBEHO B CIYKeOHBIX LENIX C IMMCEMEHHOTO paspelleHus
HAYaTpHEKA OT/IENa KaJpOB.

5.4. Ilepemaua wuHGOpMAalLMU TpeTbed CTOPOHE BO3MOXKHA TOJNBKO TIPH

IMMCbMEHHOM COIJIacHuHu pa6OTHPII{0B.

VI. OTBETCTBEHHOCTE 3a HapyllUeHHe HOPM, PeryIHPYIOLIHNX

00paboTKy NMepCOHAIBHBIX TaHHBIX

6.1. Corpynuukn Y4pexIeHUs, BAHOBHBIC B HAPYIICHUH MOPSIKA OOpaIleHus ¢

NepCcoOHaJIbHBIMH AaHHBIMH, HCCYT AUCITUIINIMHAPHYIO AIMHHHCTPATHBHYIO,



IPaXKIaHCKO-IIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCT B COOTBETCTBHU C
denepabHBIMU 3aKOHAMH.

6.2. PykoBoamTens VYupexaeHHs 3a HapyIIeHHE Iopsgka o6paleHus c
IIepPCOHATEHBIMH JIAaHHBIMU HeceT aJMHHMCTPAaTHBHYIO OTBETCTBEHHOCTH COTJIACHO
cT. cT. 5.27 u 5.39 Konekca 06 anMHHHUCTPAaTUBHEIX IIpaBOHapylIeHUsX PD, a taxxke
BO3MeEIIAeT COTPYOHHUKY yIepO, MpUYMHEHHBIM HEIPaBOMEPHBIM MCIIOJIE30BAHHEM

HH(pOpMALUH, COJZIEpIKAILIEH NepCcoHAbHEIE JaHHbIE 00 3TOoM COTPYIHHUKE.
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